
CIRCULAR 
 

 
 
 
 
 
 

 

DISTRICT OF COLUMBIA 

 

 
 
 
 
 
 
I. GENERAL INFORMATION 

 
A. Date:   Saturday, May 18, 2013 
 
B. Time:   1000 Hours 

 
C. Location:  Walter E. Washington Convention Center 
    801 Mount Vernon Place, NW, Washington, DC 20001 
 
D. Point of Entry:        L Street Entrance Only: 801 Mount Vernon Square,                        
                                           NW.        

 
Members shall not enter through any other location. 

 
E. Transportation: Walter E. Washington Convention Center is accessible     
                                           via the Mount Vernon Square/7th Street Convention    

Center Metro Station (Yellow and Green Lines)  
 
NOTE: Metrorail use is highly recommended due to 
limited parking in the area. 

 
F. Requirements: (1)      Valid Photo ID (i.e., MPD ID or other   

          Government-Issued ID); and  
 
(2)  At least two (2) sharpened Number 2 (Medium)    
          black pencils with working erasers.  

Title                               

2013 Promotional Selection Process 
Written Multiple-Choice Test for the 
Ranks of Sergeant, Lieutenant and 
Captain 
 Number                                   

CIR-13-10 
Effective Date                                              

April 18, 2013 

Expiration Date 

July 1, 2013 

Related to: 

CIR-13-04 (Announcement of the 2013 Promotional Selection 
Process for Sergeant and Lieutenant), Effective Date: February 
1, 2013 
CIR-13-05 (Announcement of the 2013 Promotional Selection 

Process for Captain), Effective Date: February 1, 2013 
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                         NOTE: The Written Multiple-Choice Test Answer Sheet 
cannot be read unless Number 2 (Medium) pencils are 
used. 

 
G. Prohibited Items:   

No telecommunication devices, MPD-issued or personally owned, shall be 
permitted in any test room. Devices include but are not limited to: cellular 
telephones, smart phones, e-readers, I-Pads, tablet computers, laptop 
computers, calculators, papers, books, notes, notebooks, mechanical or any 
other electronic devices. All such devices will be collected from members 
prior to entering the test room, a receipt will be issued, and the devices can 
be retrieved following the test. As such, members are not to bring 
telecommunication devices to the test.  

 
 H. Confirmation Email:  

Per GO-SPT-302.08 [Metropolitan Police Department Wide-area Network 
(MPDNet)] members are required to check their MPD email at least once 
every shift. All members who completed the Acadis/LMS module will receive 
an email confirming registration for the 2013 Promotional Selection Process 
from the Testing and Assessment Branch.   
 
NOTE: Members receiving a confirmation email who are not eligible for the 
2013 Promotional Selection Process should be aware that submitting an 
application through Acadis/LMS indicated a certification of meeting all 
eligibility requirements listed in CIR-13-04 (Announcement of the 2013 
Promotional Selection Process for Sergeant and Lieutenant) or CIR-13-05 
(Announcement of the 2013 Promotional Selection Process for Captain). 
Additionally, the completion of an application for the 2013 Promotional 
Selection Process indicated that the candidate certified that his/her 
submission was accurate to the best of his/her knowledge and that he/she 
meets all eligibility requirements. The submission of an application indicated 
that the candidate also acknowledged that the failure to provide accurate and 
complete information may subject him/her to investigation, and if sustained, 
discipline up to and including termination. 

 
I. Test Rooms: Officer to Sergeant: Exhibit Hall C 

   Sergeant to Lieutenant: Rooms 150 and 151 
   Lieutenant to Captain: Room 152 
 

NOTE: No food or beverage may be brought into any 
Test Room. 

 
 J. Test Starting Time: 1000 Hours 
                                    [See Part III below for late reporting procedures.] 
 

K. Duration:                  Approximately three (3) Hours (excluding check-in/check      
                                             out time) 
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 L. Test:                          100 Equally Weighted (1 point) Multiple-Choice Items 
  
 
II. PROCEDURES 
 

A. Each candidate shall answer each test question independently. No other 
person or device including, but not limited to, those items listed in Part I.G of 
this Circular shall be consulted at any time during the Written Multiple-Choice 
Test.  

 
B. Questions are to be answered based upon conditions, laws, and regulations 

existing and in effect in the District of Columbia as stated in CIR-13-04 and 
CIR-13-05 and their attachments. Sample Written Multiple-Choice Test items 
are included in Attachment A. 

 
C. The situations described in the Written Multiple-Choice Test items should be 

presumed to take place in the District of Columbia and to apply to the 
Metropolitan Police Department of the District of Columbia unless otherwise 
indicated. 

 
D. Candidates shall immediately exit the Walter E. Convention Center upon 

completing and submitting in their Written Multiple-Choice Test Answer 
Sheet. 

 
E. Days off and shifts will not be altered to accommodate members’ participation 

in the 2013 Promotional Selection Process Written Multiple-Choice Test. 
Commanding Officials/Civilian Equivalents shall permit on-duty members time 
necessary to participate in the Written Multiple-Choice Test. The MPD will not 
compensate off-duty members for their participation in the Written Multiple-
Choice Test. 
 

F. On-duty members who are participating in the Written Multiple-Choice Test 
must report in the uniform of the day respective of assignment for their 
regularly scheduled roll call and check-off. Upon completion of the Written 
Multiple-Choice Test, on-duty members shall report back to their assigned 
element and shall complete their regularly scheduled shift.  
 

G. Members will be provided with a pre-numbered test booklet and answer 
sheet. 
 

H. Members shall note their test booklet number as test scores will be published 
via teletype according to test booklet number. 
 

I. Members shall be required to hand in their completed Answer Sheet before 
leaving the test site. 
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J. For the purposes of review and because members will not be provided with a 
copy of their answer sheets on the date of the test, members are encouraged 
to circle their final answers in their test booklets. 
 

K. Members will be permitted to take their test booklets with them upon their 
departure from the test site. 
 

L. The answer keys for the Written Multiple-Choice Tests will be provided to 
candidates via teletype. 

 
III. EMERGENCIES CONNECTED WITH THE WRITTEN MULTIPLE-CHOICE TEST  
 

A. Candidates reporting to the Walter E. Washington Convention Center at the 
801 Mount Vernon Place, NW, Washington, DC 20001, L Street entrance 
later than 1000 hours on Saturday, May 18, 2013, shall be considered late.   
 

B. Each instance of lateness shall be reviewed by the Chairman, 2013 
Promotional Selection Process Security Committee (Assistant Chief Michael 
Anzallo, Internal Affairs Bureau), or his designee, who shall determine 
whether the candidate shall be permitted to take the Written Multiple-Choice 
Test. 

 
C. Any candidate who, while en route to the test site, encounters a situation or  

circumstance which, by statutory requirement, necessitates the taking of 
official police action shall immediately: 

 
1. Secure the scene, provide any required emergency aid; and 
 
2. Notify the Command Information Center (CIC) on 727-9099 of the 

anticipated lateness.  The CIC shall contact the Chairman, 2013 
Promotional Selection Process Security Committee, or his designee 
who shall dispatch at least one (1) sworn official, to the candidate’s 
location.   
 
a. The sworn official shall: 

 
1. Obtain a summary of the pertinent facts; 
 
2. Remain with the involved candidate through the 

completion of his/her required tasks; 
 
3. Transport the candidate to the Chairman, 2013 

Promotional Selection Process Security Committee, or 
his designee, at the Walter E. Washington Convention 
Center; and  
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4. Perform other appropriate duties as directed by the 
Chairman, 2013 Promotional Selection Process Security 
Committee, or his designee. 

 
 D. Any other emergency situation shall be immediately reported by the involved 

candidate to the CIC, which shall be responsible for reporting the pertinent 
information to the Chairman, 2013 Promotional Selection Process Security 
Committee, or his designee.   

   
IV. WRITTEN MULTIPLE-CHOICE TEST APPEALS 
 

A. All appeals shall be submitted electronically from the member’s official 
DC.gov email account to the Testing and Assessment Branch at 
mpd.testing@dc.gov no later than 1600 hours on Tuesday, May 21, 2013. 

 

B. Appeals shall be based only upon the content of the Written Multiple-Choice 
Test items. 

 

C. Written appeals shall be submitted according to the format shown in 
Attachment B.  

 

 Each detailed appeal must contain:  
 

1. The appellant’s first name, middle initial, and last name, 

2. The appellant’s CAD number, 

3. The appellant’s organizational unit, 

4. The rank for which the question is being appealed, 

5. The item number of the question being appealed,  

6. A detailed written description of the correct response,  

7. The exact location of the correct response, including, the specific 
reference material title, author, or date. For example, General 
Order name and number, page number, section, line number, etc. 
where the alternate response is located. 

 
D. A three (3) member Appeals Board shall consist of officials the rank of 

captain and above as appointed by the Chief of Police and will convene with 
the Written Multiple-Choice Test vendor. 
 

E. The Appeals Board shall make written recommendations to the Chief of 
Police.  The decision of the Chief of Police shall be final. 

 
F.       A teletype will be published indicating all sustained question numbers. 

 
G.      All candidates’ scores may be impacted by each sustained appeal.  
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V. ADVANCEMENT TO ASSESSMENT PHASE 
 

A. Following the computer-based scoring of the Written Multiple-Choice Test, a 
numerical ranking of candidates will be established for each rank separately 
based upon the total Written Multiple-Choice Test scores. Not all candidates 
will proceed to the Assessment Phase.   

 
B. Advancement to the 2013 Promotional Selection Process Assessment Phase 

is not a guarantee of promotion. The minimum number of members 
participating in the Written Multiple-Choice Test (Phase I) who shall proceed 
to the Assessment Phase (Phase II) of the 2013 Promotional Selection 
Process will be: 

 

  Officer to Sergeant Assessment Phase:   90 
  Sergeant to Lieutenant Assessment Phase:  40 
  Lieutenant to Captain Assessment Phase: 20  

 

C. Members invited to participate in the Assessment Phase shall note the 
following: 
 
1. The Lieutenant to Captain and Sergeant to Lieutenant Assessment 

Phase shall be held on Saturday, June 1, 2013. Additional details 
including candidate check-in time and location will be forthcoming. 

 
2. The Officer to Sergeant Assessment Phase shall be held on Saturday, 

June 8, 2013. Additional details including candidate check-in time and 
location will be forthcoming.  

 
D. The scores from the Written Multiple-Choice Test and the Assessment Phase 

will be combined and ranked in order to constitute a list from which 
promotions may be made. 
 
1. Members claiming DC Residency Preference will have 10 points added 

to their total/final score. Residency Preference is only applicable for 
those members who participate in both Phase I (Written Multiple-
Choice Test) and Phase II (Assessment Center).   
 
NOTE: Members making false or untrue statements about their 
residency will be subject to an investigation, and if sustained, discipline 
up to and including termination. 

 
VI. ATTACHMENTS 
 

1.  Attachment A:  Ergometrics’ Booklet: 2013 Promotional Selection Process 
Written Multiple-Choice Test for the Ranks of Sergeant, Lieutenant and 
Captain 
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2. Attachment B:  Example 2013 Promotional Selection Process Written 

Multiple-Choice Test Item Appeal 
 

 
 
 
       Cathy L. Lanier 
       Chief of Police 
 
CLL:PAB:MOC:LAW 
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Preparing to Take Your Book-Referenced Written Test 
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Test Taking Tips 
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____        ____ 

 

____        ____ 

 

____        ____ 

 

____        ____ 

 

____        ____ 
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 From: 2013 Promotional Selection Process Candidate 

 Sent: Tuesday, May 22, 2013 9:22 AM 

 To: mpd.testing@dc.gov (MPD) 

 Subject: 2013 Promotional Selection Process Written Multiple-Choice Test Appeal

1. First name, middle initial, last name: 

2. CAD number: 

3. Organizational unit: 

4. Rank of test being appealed: 

5. Test item number being appealed: 

6. Basis for appeal (description): 

7. Exact location of the correct response: 

 

 


