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(1) Battery water; 
 

(2) Oil; 
 
(3) Power steering fluid; 
 
(4) Transmission fluid; 
 
(5) The fluid in the recovery tank; and 
 
(6) Windshield washer fluid. 
 

3. Patrol wagons shall be utilized primarily for the transportation of 
prisoners; however, when not engaged in such transportation, members operating patrol wagons 
shall maintain constant patrol within their assigned area and shall be subject to calls from 
the radio dispatcher or other competent authority for police service. 

 
a. The member(s) assigned to the patrol wagon shall not permit 

persons, other than members of the force and those in custody, to ride in the patrol 
wagon and shall permit no one to ride on the steps thereof. 

 
b. No more than ten persons shall be transported at any one time in 

the carrier portion of the patrol wagon. 
 
c. When two (2) or more members are present and it is 

practicable, a member who is operating a patrol wagon in reverse shall only do so 
with the assistance of the other member who shall be positioned outside of the patrol 
wagon to direct the driver.  

 
4. Members assigned to radio equipped units shall maintain constant patrol 

within their assigned area. 
 
5. Miscellaneous Operating Procedures. 
 

a. Use of Battery Booster Cables. 
 
(1) Heavy-duty battery booster cables are assigned to each 

departmental vehicle designated in Attachment “A” of this 
order.  The use of these cables shall be governed by the 
following policy: 

 
(a) The cables shall be used to start departmental 

vehicles. 
 
(b) The cables may be used to assist motorist in restarting 

vehicles stalled in traffic lanes or intersections when 
such vehicles create traffic hazards or congestion. 

 
(c) The cables may also be used to assist motorists in 

other type situations (not creating traffic hazards or 
congestion), provided that a vehicles with cables 

 















































DIVISION AND REPORTING UNIT CODES 
 

(FOR ITEMS 2 AND 3 ON PD FORM 839) 
 

    Vehicle Operation and Maintenance (General Order 301.1) 
                                    Attachment D 

Division and Reporting Unit Codes 
Revised March 21, 2013 

 (GOC-13-02) 

 

FIELD INSPECTION UNIT 
MORALS DIVISION 
INVESTIGATIVE SERVICES DIVISION                

ORGANIZATIONAL ELEMENT  D
 

IVISION  REPORTING 
UNIT 

   
OFFICE OF THE CHIEF OF POLICE 
FFICE OF THE GENERAL COUNSEL 
FFI CE OF THE FINANCE MANAGEMENT 

11 
11 
11 

22 
30 
32 

O
O
     
FIE OPERATIONS BUREAU   

   
                    

LD  33  22 
1D  33  01 
2D                                                 

 

33  02 
3D  33  03 
4D        33  04 
5D  33  05 
6D       

SION 

33  06 
7D  33  07 
CRIMINAL INVESTIGATIONS DIVI
OUTH DIVISON     
PECIAL OPERATIONS DIVISION   

33 
33 
33 

20 
40 
50 

Y
S
 

 SERVICES BU
   

ADMINISTRATIVE REAU  44  22 
COMMUNITY RELATIONS DIVISION  44  10 
TRAINING DIVISION 

ER 
ISION 

44  20 
PERSONNEL PUBLIC SAFETY CLUST

T DIV
 

44  30 
PLANNING AND DEVELOPMEN 44  40 
POLICE AND FIRE CLINIC DIVISION
ABOR RELATIONS DIVISION   
ISCIPLINARY REVIEW DIVISION   

44 
44 
44 

50 
60 
70 

L
D
 

AU 
S DIVISION              

   
TECHNICAL SERVICES BURE

  ECORD
55  22 

IDENTIFICATION AND R 55  10 
COMMUNICATIONS DIVISION    55  20 
PROPERTY DIVISION   
ATA PROCESSING DIVISION   
LEET MANAGEMENT DIVISION   

55 
55 
55 

30 
40 
50 

D
F
 

ES B
ION 

   
INSPECTIONAL SERVIC

 DIVIS
UREAU  66  22 

INTERNAL AFFAIRS 66  10 
66 
66 
66 

20 
30 
40 



 

 

 “Supervisor’s Report of Accident” Instruction and Code Information 
(For Items requiring codes – Item 4 through Item 27) 

P.D. 839 

   The Supervisor’s Report of Accident to be used to report all 
accidents involving operations or activities of the District of 
Columbia Government regardless of cause, location, degree of injury 
or damage. It will be used to report; (1) all property damage to 
equipment, materials and structures, including but not limited to 
those involving fire and motor vehicles, and (2) personal injuries 
including occupational disease cases. 

   The form has been designed so that accidental information can be 
machine processed. It is important that all accidents be reported so 
that we will have an adequate amount of information necessary to 
justify the cost of improvements, such as the purchase of new 
equipment, better working conditions and adequate training. 
Complete all items requiring codes with both phrasing and code 
numbers. 

PART I – GENERAL 

ITEMS 1, 2, AND 3 – DEPARTMENT, DIVISION AND 
REPORTING UNIT – Select the name and corresponding code for 
the department. For division and/or reporting unit code numbers, 
contact your department safety officer. 
Dept. 
07   Alcoholic Beverage Control Board 
49   Appeals, D.C. Court of 
44   Appeals and Review, Board of 
15  Civil Defense 
38  Coroner, Office of the 
05  Corporation Counsel, Office of the 
22  Corrections, Department of 
02  Counsel, District of Columbia 
26  Economic Development, Department of 
34  Elections, Board of 
03  Executive Office 
18   Federal City College 
04   Finance and Revenue, Department of 
14   Fire Department 
24   General Services, Department of 
48   General Sessions, Court of 
21   Health, Department of Public 
28   Highways and Traffic, Department of 
47   Human Relations, Commissioner’s Counsel on 
39   Insurance, Department of 
20   Juvenile Court 
11   Library, Public 
01  Mayor-Commissioner, Officer of the 
40  Minimum Wage and Industrial Safety Board 
30  Motor Vehicles, Department of 
31  Motor Vehicle Parking Agency 
36   National Guard, D.C. 
37   Parole, Board of 
13   Police Department 
42   Public Service Commission 
41  Recorder of Deeds 
12  Recreation Department 
32   Sanitary Engineering, Department of 
10   Schools, Public 
25   Surveyor, Office of 
50   Tax Court 
46   Teacher’s College D.C. 
19   Washington Technical Institute 
23   Welfare, Department of Public 
15   Veteran’s Affair, Department of 
17   Vocational Rehabilitation, Department of 
45   Youth Council, Commissioner’s 
43   Zoning Commission 

ITEM 4 – Self-Explanatory 

ITEM 5 – SOCIAL SECURITY NUMBER– If unknown, your 
Personnel Office will provide assistance. 

ITEM 6 – Age – Record age to the nearest birthday, e.g. an 
individual who is 24 years and 7 months old would be 25. 

ITEM 7 – Self-Explanatory 

ITEM 8 – DATE OF ACCIDENT– Record the date of accident in 
numbers, i.e. November 8, 1970 would be coded as:  
MO. 11 DAY 08 YEAR 70. 

ITEM 9 and 10 – Self-Explanatory 

ITEM 11 – STATUS – Check the block which indicates the status 
of the person involved in the accident. 
Block 1 – Self-Explanatory 

 

 

Block 2 – Temporary Employment – An employee who has been 
hired for a time period not to exceed a year (can be renewed). 
Blocks 3, 4, 5 and 6 – Self-Explanatory 

ITEM 12 – JOB CLASSIFICATION TITLE – JOB SERIES NO. – 
Identifies the employee’s job title, job series number and/or pay class 
as listed on his official job description. Fill in the employee’s official 
job title and place the job series code number in the code block. 

Job Series Code Numbers 
  For all Wage Board trade and craft positions precede the job 
series number with the letter W followed by the 4 - digit number. 
Example: Inspector, Heavy Duty Equipment W 5802. 
  For all General Schedule positions, precede the job series 
number with the letter G followed by the 4-digit number. Example: 
Personnel Management Specialist G 0201. 
  For all Neighborhood Youth Corps positions, use the number N 
0000 in the series code block. 
  For all Public School positions other than Wage Board and 
General Schedule, use the numbers listed below to identify the pay 
plan under which the employee is paid. 
         T 0000 – Teacher’s Salary Act 
         C 0000 – Food Service (cafeteria Food workers)  
         S 0000 – Substitute Teachers 
         A 0000 – Adult Education 

         X 0000 – Summer School 
 For all Police Department uniformed positions, use the job rank class 

numbers listed below: 
         P 0052 – Officer/Private         P 0056 – Captain 
         P 0053 – Detective         P 0057 – Inspector 
         P 0054 – Sergeant         P 0058 – Asst. Chief/Deputy 

         P 0055 – Lieutenant         P 0059 – Chief 
 For all Fire Department uniformed positions, use the job pay class 

numbers listed below: 
         F 0001 – Private          F 0007 – Captain 
         F 0002 – Fire Inspector          F 0008 – Battalion Chief 
         F 0003 – Asst. Marine Engr./  Pilot     F 0009 – Deputy Chief 
         F 0004 – Sergeant           F 0010 – Asst. Chief   
         F 0005 – Lieutenant                             F 0011 – Chief 

         F 0006 – Marine Engr./Pilot 

  For all class positions not mentioned above, use the number Y       
0000 in the job series code block. 

ITEMS 13A, 13B and 13C – Self Explanatory 
PART II – INJURY FACTORS (Do not complete this part unless 
there is injury or occupational disease to the person involved in the 
accident). 

ITEM 14 – PART OF BODY – Identifies the part of the body 
injured or infected. 
Upper Extremities – Head 
20  Ear(s) 
21  Eye(s) 
22   Face 
23   Skull scalp 
27  Multiple head Injuries (combinations 20-23) 

29   Neck 

Arm 
30   Upper arm 
31  Elbow 
32   Lower arm l organs) 
33  Multiple arm injuries (combinations of 30-32) 
34   Wrist 
35   Hand(s) 
36   Finger(s) 

37  Multiple upper extremities (combinations of 20-36) 

Trunk 
41   Abdomen 

42  Back 
43  Chest (include ribs, breastbone and internal organs) 
44   Hips 
45   Shoulder 
49  Multiple trunk (combinations of 41-45) 

Lower Extremities – Leg 
50   Thigh 
51   Knee 
52   Lower leg (above ankle) 
53   Ankle 
54   Foot (not ankle or toes) 
55   Toe(s) 
59  Multiple lower extremities (combinations 50-55) 
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Multiple Injuries – Body Systems 
70  Multiple parts (more than one major area above) 
80  Circulatory system 
81  Respiratory system 
99   Insufficient information to identify part 

ITEM 15 – NATURE OF INJURY – Select the description of 
injury that is most severe. For example, choose Cut-laceration 
instead of Abrasion-scratch. 
01  Cut-laceration 
02  Bruise-crushing-contusion 
03   Abrasion-scratch 
04   Puncture 
05   Fracture-dislocation 
06   Amputation 
07  Concussion 
08   Strain-sprain 
09   Localized pain 
10   Hernia-rupture 
11  Bites-animal, human 
12  Bites-insects 
14   Frostbite 
15   Foreign body-eye 
16   Heatstroke-sunstroke 
17  Contagious or infectious disease 
18  Electric shock/electrocution 
19  Emotional reaction 
20   Dermatitis-skin irritation 
21   Poisoning, systemic 
22   Hearing loss or impairment 
23  Radiation effects 
24   Gunshot 
25   Smoke inhalation 
26   Shock 
27   Non-contagious or infectious disease 
28   Fainting 
29  Chocking-strangulation-asphyxiation-drowning-suffocation 
30   Heart attack 
31  Burn (heat) 
32  Burn (scald) 
33  Burn (chemical) 
99   Other (specify) 

ITEM 16 – NUMBER OF DAYS LOST – Insert the number of 
days lost, as of and including the date this report is sub- mitted. Do 
not count the day the employee was injured or the date he returns. 
The injured employee must miss at least one full regular shift beyond 
the day of injury, i.e. 3 full shifts lost from work would be entered 
0003. 

ITEM 17 – SEVERITY OF INJURY – Check block that applies. 
Block 1 – Refused treatment: Employee was offered but refused 
medical treatment. 
Block 2 – No treatment: No treatment was necessary for injury. 
Block 3 – First aid attention only: Treatment at job site by fellow 
employee (does not include treatment by doctor or nurse). 
Block 4 – Medical attention only: Where employee was treated by 
doctor and/or nurse after which he missed at least one full shift of 
work. 
Block 5 – Temporary disabling injury: Where employee was treated 
by doctor and/or nurse after which he missed at least one full shift 
off work. 
Block 6 – Permanent disabling injury: Where employee is 
treated by doctor and/or nurse and injury results in the 
permanent loss or impairment in use of part of the body such as 
a leg or eye, or functions of the body such as to the nervous or 
circulatory systems. 
Block 7 – Fatality: Any fatality resulting from work injury regardless 
of the intervening between injury and death. 

ITEM 18 A and B – Self-Explanatory 

ITEM 19 – WAS A FULL SHIFT LOST AFTER DATE OF 
ACCIDENT? – See explanation in Item 16. 

ITEM 20 – INJURY FORMS COMPLETED – Submit Bureau of 
Employee Compensation Forms CA16, CA1, and CA2 in order to 
protect the injured employee’s rights to compensation. 

ITEM 21 – Self-Explanatory 
PART III – DESCRIPTION OF ACCIDENT (Complete this part 
for all accidents). 

ITEM 22 – TYPE OF ACCIDENT – Identifies the event which just 
precedes the injury. 
00   No Injury involved 
01   Lifting 
02   Pushing – pulling  
03   Fall to same level 

 

 
Type of accident – Continued 
04   Fall to other level  
07   Flying object 
08   Struck against 
09   Inhaled dusts, fumes or gases 
10  Contact with chemicals 
11  Electric shock 
12  Caught in, under or between 
13   Overexertion 
14  Contact or exposure to hot or cold objects 
15   Struck by 
17   Assault 
18   Discharge of weapon 
19  Rubbed or abraded 
20   Animal-insect involved 
99   Other (specify) 

ITEM 23 – WORK ACTIVITY – Identifies the work activity the 
employee was performing at the time of the accident. 
00   No employee directly involved in accident 
01   Handling or moving materiel 
02   Handling or moving people; restraining; custody act 
03   Counseling, supervising or talking with people 
04   Operating equipment 
05   Walking, running, jumping, climbing, etc 
06   Operator or passenger in vehicle 
07   Working with chemicals  
08   Using hand tools 
09   Using portable power tools 
10   Testing after repair or installment 
14   Recreational activities 
15   Firefighting 
16   Guarding people 
99   Other (specify) 

ITEM 24 – ACT OF EMPLOYEE – SAFETY FACTOR 
Identifies the act of the person involved which was a contributing 
factor to the accident. 
00   No Unsafe Act Involved 

Unsafe Work Acts (General) See also driving or fire factors 
01   Horseplay 
02   Haste, hurry, speed 
03   Failure to turn off equipment 
04   Inattention or distraction from work 
05   Taking unsafe position under suspended load or equipment 
06   Improper handling 
07   Operating without authority 
08   Failure to use safety device(s) 
09   Failure to lock or secure 
10   Failure to verbally warn or hand signal 
11   Using defective tools or equipment 
12   Operating at unsafe speed 
13   Servicing running equipment 
14   Unsafe carry, placing, and loading 
15   Improper lifting 
16   Using wrong tool, supplies or equipment 
17   Failure to wear or use proper type of protective equipment 
18   Wearing hazardous personal attire 
19   Not qualified for this type of work 
20   Failed to get adequate help 
21  Restraining or fighting 
22   Inattention to footing or surroundings 
23   Failure to make adequate use of warning devices 
24   Using tools or equipment improperly 
25  Entering enclosed space without precautions 
27  Riding in unsafe position 
28   Unsafe mixing of materials 
99   Other (specify) 

Driving Errors 
40   Following too closely 
41   Speed too fast for conditions 
42   Failure to signal intentions 
43   Disregard to traffic signs, signals, or controls 
44   Failure to yield right-of-way 
45   Misjudged clearance 
46   Improper passing 
47   Improper backing 
48   Improper parking 
49   Improper turning 
50   Improper change of lanes 
51   Failure to secure load or equipment 
52  Equipment not under control 
53   Started too early or too late 
54   Fell asleep while operating 
99   Other (specify) 

   
                                                                                                                                                                                                                                                       

                                                                          

paul.crewe
Typewritten Text

paul.crewe
Typewritten Text

paul.crewe
Typewritten Text
Vehicle Operation and Maintenance (General Order 301.1) 
Attachment E - Revised March 21, 2013 (GOC-13-02)
Page 2 of 4

paul.crewe
Typewritten Text

paul.crewe
Typewritten Text

paul.crewe
Typewritten Text

paul.crewe
Typewritten Text

paul.crewe
Typewritten Text



 

 
 
 

Pedestrian Errors 
60   Unsafe crossing of road 
61   Walking against traffic light 
62   Walking with light 
63  Coming out from behind or between 
64   Not standing in safety zone 
65   Working on vehicle with disregard for traffic 
66   Dark clothes, should have distinctive colors 
67   Getting out of vehicle without care for traffic 
68   Playing in street 
69   Working in or on street 
70   Directing traffic 
99   Other (specify) 

Fire Factors 
80   Improper use of fire extinguishers 
81   Improper housekeeping near source of heat 
82   Smoking in unauthorized place 
83   Improper disposal of matches, cigarettes 
84   Playing with matches 
85   Using improper procedure to start fire 
86   Inadequate provisions for control of fire 
87   Improper use and handling of combustible materials 
88   Improper storage of flammable materials 
89   Improper handling of heated or flammable objects 
90   Improper use of welding or burning equipment 
99   Other (specify) 

ITEMS 25 AND 26 – MANAGEMENT IMPROVEMENT 
RECOMMENDED (FIRST AND SECOND SELECTIONS) 
Indicate your recommendations to prevent similar accidents. 
Use space in item number 26 to further expand or explain your 
suggestions. There are two selections since there may be more than 
one management problem contributing to the accident. If there is no 
second selection, write “none” in Item 26. 
00   No management improvement recommended 

Buildings Conditions 
04   Improve ventilation 
05   Improve lighting 
06   Provide additional isle or workspace 
07  Change work layout 
08  Reduce noise level 
09   Improve fire protection program 
10   Improve electrical service, outlets or wiring 
12   Improve stairways or railings 
13   Operation is not suited for this type of building 
14   Work should be performed in isolated area 
18   Provide additional storage space 
25  Repair interior walking surfaces 
26  Repair exterior walking surfaces 
99   Other (specify) 

Personnel Problems 
02   Hire additional employees 
03  Reduce number of employees supervised 
50   Improve employee selection process 
52   Take disciplinary action against individual 
53  Reassign employee to another job 
54  Employee should be counseled 
99   Other (specify) 

Training 
70  Recommend individual receive additional  job-related training 
71   Improve training program for new employees 
72  Recommend individual attend driver training course 
73  Recommend individual attend fire safety training course 
99   Other (specify) 

Work Methods and Procedures 
21  Mark equipment with operating instructions 
40  Change work methods and procedures 
44   Improve inspection program 
45   Improve method for reporting unsafe situations 
46   Improve follow-up system for correcting unsafe situations 
47   Improve house keeping 
48  Enforcing use of personal protective clothing or equipment  is a problem 
49  Enforcing use of mechanical guards and safety devices is a problem 
51   Individual performed task without approval of supervisor 
54   Individual performed task unrelated to position qualifications 
99   Other (specify) 

 

 

 
 
 
Protective Equipment and Devices 
15   Provide warning device (mechanical, sound or lighted) 
16   Provide protective clothing or equipment 
27   Display warning decal, sign or poster 
28   Provide   roadway warning or protective device(s) 
99   Other (specify) 

Maintenance and Custodial Service 
80   Improve custodial service 
83   Improve vehicle maintenance 
84   Improve building maintenance 
85   Improve equipment maintenance 
99 Other (specify) 

Medical Factors 
60   Have individual take physical 
61   Investigate employee fatigue 
62   Investigate possibility of alcohol or drug use 
63   Have individual take periodic physical exams 
99   Other (specify) 

Equipment, Material and Supplies 
19  Replace equipment that is inadequate for job 
20  Repair or replace defective equipment 
24   Use mechanical equipment or machine power in place of manual power 
99   Other (specify) 

Design, Engineering and Procurement 
23   Improve packing or container specifications 
90   Add safety feature or device to equipment 
91  Correct improper installation of equipment 
92  Equipment, materials and supplies were defective and should not be reordered 
94   Items should have label or instructions to hazards 
99   Other (specify) 

ITEM 27 – SOURCE OF ACCIDENT DAMAGE OR INJURY – 
Identifies the object, substance, exposure or bodily motion that was 
most directly involved in the accident. NEC means “not elsewhere 
classified.” 
Code 
0100   Animal, insect NEC 

0101   Dog bite 
0102   Insect bite 
0103  Rat bite 

0200   Bodily motion (stress or strain only) 
0300   Boilers, pressure vessels NEC 

0301  Boilers 
0302   Pressurized containers 
0303   Pressure lines 

0400   Boxes, barrels, containers, packages, NEC 
0401  Barrels, kegs, drums 
0402  Boxes, crates, cartons 
0403  Bottles, jugs, flasks, etc. 

0500   Building structure and fixtures, NEC (not surfaces) 
0501   Doors 
0502   Windows 
0503  Exposed pipes 
0504  Railings 
0505   Partitions 
0506  Electrical or telephone outlets 

0600   Chemicals, NEC 
0601  Cleaning compounds, soaps, detergents 
0602   Pesticides 
0603   Fertilizers 
0604  Caustics, corrosives, acids 
0605  Carbon monoxide/harmful fumes 

0700   Clothing, apparel 
0800   Construction equipment, NEC 

0801   Agitators, mixers, tumblers 
0802  Crushing, pulverizing machines 
0803  Earthmoving and highway construction machines 

0900   Conveyors 
1000   Disease, Occupational 
1100   Drugs and medicine 
1200   Dust, dust particles 
1300   Electrical equipment 

1301  Motors 
1302   Transformers and generators 
1303  Conductors 
1304  Control apparatus 
1305   Heating appliances 
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Sources (Continued) 
1306   Flexible cords and plugs 
1400   Flame, fire, smoke 
1500   Explosions 
1600   Farm equipment 
1700   Food preparation and serving equipment 
1800   Gasoline, oil petroleum products 
1900   Hand tools, not powered, NEC 
           1905   Axe 
           1910  Blow torch 
           1911  Brush cutting 
           1915  Chisel 
           1920  Crowbar, pry bar 
           1925   File 
           1930   Fork 
           1935   Hammer, sledge, mallet 
           1940   Hatchet 
           1945   Hoe 
           1950   Knife 
           1955   Pick 
           1960   Plane 
           1965   Pliers, tongs 
           1970   Punch 
           1975  Rope, chain 
           1980   Saw 
           1985   Scissors, shears 
           1990   Screwdriver 
           1995   Wrench 
2100   Hand Tools, powered, NEC 
           2105   Abrasive stone or wheel grinder 
           2110  Buffer, polisher, waxer 
           2115  Chisel 
           2120   Drill 
           2125   Hammer, tamper 
           2130   Hedge trimmer 
           2135   Knife 
           2140   Powder actuated tools 
           2145   Punch 
           2150  Riveter 
           2155   Sandblaster 
           2160   Saw 
           2165   Screwdriver, bolt setter 
           2170   Welding tool 
2300   Hoisting apparatus 
2400   Hospital equipment 
           2401  Medical service equipment 
           2425   Laboratory equipment 
           2450   Hospital furniture 
           2475   Surgical instruments 
           2490  Radiological equipment 
2500   Hot and flammable substances 
2600   Housekeeping equipment 
2700   Laundry and dry cleaning machines 
2800   Materials handling of, NEC 
           2801   Glass 
           2802  Metal 
           2803   Wood 
           2804  Ceramic 
           2805   Plastic 
           2806  Rubber 
           2807   Dirt, clay, stone 
2900   Material handling equipment – manual, NEC 
           2901   Hand trucks 
           2902   Dollies 
3000   Material handling equipment – powered, NEC 
           3001   Forklift 
           3002   Stacker 
           3003   Lumber carrier 
3100   Office furnishings, NEC 
           3101   File cabinets, bookcases 
           3102  Chairs, benches 
           3103   Desks, counters, work benches 
           3104   Floor coverings, rugs, mats 
           3105   Lighting equipment, lamps 
           3106   Tables 
           3107   Office machines 
           3108   Office supplies 
 
 
 
 

 

 
 
Sources (Continued) 
3200   Plants, trees, vegetation, NEC 
            3201   Poison ivy, oak, sumac  
3202  Branches, limbs, tree trunks 
3300   Printing and duplicating equipment 
3400   Persons, handling or moving of 
3500   Recreation equipment/activities 
3600   Shop machines 

3601   Woodworking machines 
3602  Metalworking machines  

3700   Trash (scrap debris) 
3800   Walking/working surfaces, NEC 

3801  Excavation 
3802   Scaffolding 
3803   Staging 
3804   Ladders 
3805   Stairs and steps 
3806   Floors 
3807  Elevators 
3808  Runway, walkway 
3809   Sidewalk, path 
3810   Street, road 
3811   Parking lot 

3900   Weather conditions, NEC 
3901  Cold exposure 
3902   Heat exposure 
3903  Rain, snow, sleet 
3904   Wind 

4000   Weapons and explosives 
4100   Motor vehicles 

4101   Accident while repairing motor vehicle 
4102   Accident while driving or riding inside the cab of vehicle 
4103   Accident while riding on running board or outside vehicle 
4104   Accident from being struck by vehicle 
4105   Accident involving parked vehicle 

9900   Other (specify) 

PART IV – (Complete this part for all reports) 

ITEM 28 – IMMEDIATE SUPERVISOR – Tell what action has been 
taken to correct the conditions and/or practices causing the accident such as 
better training, new equipment, or improving lighting. 

ITEM 29 – ADMINISTRATOR OF DIVISION BUREAU OR 
FACILITY – The reviewing official should comment on the adequacy of 
corrective action taken.  Consideration should be given whether a standard 
operating procedure should be established to control the problem. 

PART V – IDENTIFICATION OF PROPERTY CHANGE ITEMS 30 
and 31 – D.C. GOVERNMENT PROPERTY AND NON-D.C. 
GOVERNMENT PROPERTY DAMAGE – Those items which were 
actually damaged e.g. office furniture, equipment, fence, real estate, private 
property, etc, should be itemized.  For D.C. Government property, insert the 
date the item was manufactured using only the last two digits of the year, 
e.g. 1954 would be coded 5/4. An estimated dollar amount should be 
entered for the D.C. Government and non-District property even if it is only 
an individual judgment, e.g. $56 damage would be coded 0/0/5/6 and $9,999 
would be coded 9/9/9/9.  If damage exceeds $10,000 the amount should be 
entered in Item 21. 

PART VI – MOTOR VEHICLE ACCIDENT INFORMATION ITEM 
34 D.C. VEHICLE TAG NUMBER – This is the number on the D.C. 
Government motor vehicle license plate. 

ITEMS 35 THROUGH 43 – Circle the appropriate answer and insert the 
corresponding code number in the code box, e.g. a forklift involved in an 
accident would be coded in Item 35.  15 Forklift 1/5. 

ITEM 44 – NUMBER INJURED – Count the number of persons, who 
were injured in the D.C. Government vehicle and enter this number on the 
report. 

ITEM 45 – NUMBER KILLED – Count the number of persons, who were 
killed in the D.C. Government vehicle and enter this number on the report. 

ITEM 46 – POLICE CALLED TO SCENE OF ACCIDENT It is 
required that the police jurisdiction concerned be called to the scene of the 
accident. If they were not called, explain why in Item 21. 

ITEM 47 – IN YOUR OPINION WAS ACCIDENT PREVENTABLE – 
If the D.C. Government driver did not do everything he reasonably could 
have done to prevent the accident – mark (as preventable) yes. 

ITEM 49, 50, 51, are to be completed only by the Department mental 
Safety Management Officer. 
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