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3. A “junk or scrap vehicle” is any motor vehicle which is in a wrecked,  
dismantled or irreparable condition, and whose owner cannot be  
reasonably located. 

 
4. The Office of Unified Communications (OUC) shall screen calls 

concerning vehicles to determine if a violation requires police action or 
if the vehicle is abandoned/junk. Station clerks who receive calls of this 
nature shall refer them to the OUC. 
 

5. Members handling abandoned or junk vehicles shall: 
 
 a. Perform a thorough investigation to determine ownership, to  
  include: 
 
  (1) A canvass of the immediate vicinity in which the vehicle  

was found, and 
 
  (2) A check of the license plate and vehicle identification  

number, if any. 
 

b. Forward all information by telephone to Abandoned Vehicle 
 Operations, Department of Public Works (DPW), on 673-6833. 

 
6. Abandoned Vehicle Operations, has been granted the authority to  

   remove abandoned and junk vehicles from public and private property. 
 

C. Property Set Out for Eviction 
 
 1. Property that is placed on public space as a result of eviction shall be 

   removed only when it creates a hazard to public travel and the owner 
   cannot be located or refuses to have the property removed.  

 
2.  The removal of property outlined above shall be the responsibility of  

DPW. 
 
3. Only when property placed on public space poses an imminent danger 

and with the concurrence of the Watch Commander shall members 
take any items into police custody. 

  
 4. It shall be the responsibility of the Watch Commander on duty in each  

organizational element to make the determination as to whether or not  
the property should be taken into police custody. 
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5. If the Watch Commander determines that property 

placed on public space as a result of eviction must be 
safeguarded, he/she shall contact DPW at the number 
listed in Part III.B.5.b of this directive.  

 
D. Estate of Deceases Person 
 

1. Commanding officers, upon determining that the property of a  
deceased person is totally without adequate safeguards and a search  
for a relative or responsible person to accept custody of it has failed,  
shall arrange through the Director, Property Division, to have the  
property moved to a private storage or warehouse facility. These  
arrangements shall be coordinated with the Director, Office of Finance  
and Resource Management, when removal of the property requires  
resources outside those available within the Department. In the  
absence of the Commanding Officer, the Watch Commander on duty  
shall determine whether or not the property is without adequate  
safeguards. 
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4. Persons who are arrested and thought to be mentally ill shall be handled in 

accordance with General Order 308.4 (Processing of Suspected Mentally 
Disturbed Persons), and property seized as the result of such arrests shall be 
handled in accordance with this order. 

 
F. Evidence and Suspected Proceeds of Crime 
 

1. When evidence or suspected proceeds of a crime are taken from a person at 
the time of arrest, separate entries shall be made on the left-hand page of the 
Property Book. Property classified as Evidence or Suspected Proceeds of 
Crime shall be kept separate from personal property taken from a person at 
the time of arrest. The appropriate classification block on the Property Book 
shall be checked to indicate the type of property seized. 

 
2.  When Items of property are classified as Evidence or Suspected Proceeds of 

Crime: 
 

a. Members shall mark Part I.E of the PD Form 81 with the code “E/C.”  
 
b. The recovering member shall mark the property in a manner that does 

not deface or alter it’s appearance, but will allow for easy identification 
by the member at a later date. The location and manner in which the 
item is marked shall be described in the narrative of the PD Form 81. 

  
(1) All pistols shall be marked by removing the grips from the  

frame of the weapon and making the appropriate marks  
beneath the grips. 

 
(2) If a question arises as to how an item of property should be 

marked, the member shall consult a Crime Scene Search 
Officer for guidance. 

 
(3) After processing, the property shall be turned over to the 

custody of the station clerk.   
 

3.  When property classified as Evidence or Suspect Proceeds of Crime is 
removed from a person by members of other than those conducting the 
search, the entry on the Property Book shall signed by the member taking 
possession of property. 

 
4. In cases of evidence or suspected proceeds of crime where no arrest is 

made, the member first taking the property into custody shall be responsible 
for obtaining a PD Form 81-C from the appropriate prosecuting attorney and 
delivering it to the Court Property Control Office, except in the cases being 
handled by an investigator who shall then be responsible for obtaining the 
release. In all other cases where release is required, the member handling 
the case in court shall be responsible for obtaining and preparing the PD 
Form 81-C.  
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5.  The classification Suspected Proceeds of Crime is primarily a holding classification for 
the purposes of investigation, and not a final classification. 

  
NOTE: Members are reminded that possession of a large amount of currency, in and of itself, is not a sufficient 
justification to seize the currency as suspected proceeds of crime. 

 

a. Within ten (10) days, in cases involving property classified as Suspected 
Proceeds of Crime, the organizational element’s property clerk shall notify the 
recovering member and the member’s official that the recovering member must 
release or reclassify the property.  
 

b.  The recovering member shall within five (5) days:  
 

1. Change the classification of the property, (e.g., Found, Safekeeping, 
Abandoned) by completing a PD Form 81-D; or  

 

2.  Secure a PD Form 81-C from the appropriate prosecuting attorney and 
release the property to the owner; or 

 

3. Submit an extension request with justification to the Department Property 
Clerk through the chain of command.  The Department Property Clerk is 
authorized to grant or deny extension requests. 

 

c. Members shall contact the Asset Forfeiture Unit, Narcotics and Special 
Investigations Division, for guidance prior to changing a classification from 
“Suspected Proceeds of Crime” to “Held for Civil Forfeiture”. 

 

d. The element property clerk shall forward each such PD Form 81-C or 81-D to the 
Evidence Control Branch. 
 

e. If the recovering member does not respond to the property clerk within five (5) 
days, the property clerk shall email the member’s District/Division Commander 
for resolution. 
 

6. In situations involving “fresh pursuit” of a suspect from another jurisdiction, vehicles and 
all items contained within the vehicles may be released at the scene of the apprehension should the stop and 
apprehension be made by a law enforcement officer from the jurisdiction in which the pursuit was initiated. The 
suspect, however, shall be handled in accordance with General Order 301.3 (Operation of Emergency Vehicles, 
Fresh Pursuit, and Vehicular Pursuit).  
 

7.  When a suspect being pursued from another jurisdiction is stopped and apprehended by 
a member of this department, neither the vehicle nor any item contained within the vehicle shall be released at 
the scene of the apprehension. All items shall be processed in accordance with the provisions of this order. 
Members from the jurisdiction in which the pursuit was initiated shall be directed to contact the Property Control 
Branch as to their requirements for gaining custody of the evidence.  
 

8.  Requests received from other jurisdictions for evidence in custody of this department 
shall be referred to the Evidence Control Branch. The Evidence Control Branch shall, in conjunction with the 
Office of the General Counsel, ensure that all legal requirements have been satisfied prior to releasing the 
evidence.  
 

9.  When cases are disposed of in court either by dismissal of the charges or conviction of 
the defendant, the member handling the case shall advise the claimant(s) to make arrangements for return of the 
property with the Property Clerk.  
 

10.  Property in possession of this department, classified as Suspected Proceeds of Crime, 
cannot ordinarily be released by the Property Clerk to the claimant until a property release has been obtained 
from the court or the investigating officer has changed the classification. This applies even though there are no 
arrests or suspects in the case. Exceptions are made in cases of automobiles, bicycles and play vehicles which 
may be released, under certain circumstances, as outlined in other appropriate sections of this order.  
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G. Held for Civil Forfeiture 
 

1. Property that is seized in connection with a narcotics or gambling 
violation and is the subject of a forfeiture action shall be classified as 
Held for Civil Forfeiture. 

 
a.  Members shall mark Part I.E of the PD Form 81 with the code 

“E/H.” 
 

b. The Property Clerk is responsible for instituting the 
administrative forfeiture process against money and other 
property seized by the Department for violations of narcotic 
laws. 

 
c. The Special Litigation Section, OAG, is responsible for 

prosecuting civil forfeiture actions against money and other 
property seized by the Department for violation of gambling 
laws, and those narcotic seizures not subject to the 
administrative forfeiture process. 

 
d. Members shall be responsible for establishing the connection 

between the seizure of property and a narcotics or gambling 
violation. The connection between the seized property and the 
violation must be specific. A PD Form 163 or PD Form 854 
(Investigative File Report) must be attached to the PD Form 81 
and forwarded to the Property Control Branch. An omission of 
relevant and necessary information may prevent or delay the 
civil action, which results in the mandatory return of property. 

 
 NOTE:  Members who require additional information shall refer 

to General Order 601.3 (Handling and Accounting for Seized 
and Forfeited Property).  
 

H. Impounded Vehicles 
 

1. Impounded vehicles shall be handled in accordance with General 
Orders 303.2 (Notices of Infraction Procedures), 303.3 (Tow Crane 
Operation and Enforcement) and 401.1 (Field Reporting System). 
Impounded vehicles shall be inventoried in accordance with the 
procedures outlined in General Order 602.1 (Automobile Searches and 
Inventories). In addition to these requirements, the impounding 
member shall: 

 
a. Notify OUC, as to the description of the vehicle, the location 

from which the vehicle was removed, and the impoundment 
location; 
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