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 I.  BACKGROUND 

 
The purpose of this order is to establish the procedures for patrol members who 
conduct witness canvasses as part of their preliminary investigations of incidents 
and offenses to include the issuance of PD Forms 374 (Crime Investigation 
Follow-Up Card) and the completion of PD Forms 374-A (Canvass Follow-Up 
Sheet).  

 
 
II.  PROCEDURES 
 

A. Members shall canvass the area of incidents/offenses: 
 
1. In instances when the suspect may still be in the immediate area 

and identification can be made; and  
 

2. In incidents involving missing persons. 
 
NOTE: When possible, members should canvass the area with the victim. 

 
B. Members shall leave a completed copy of the PD Form 374 (Crime 

Investigation Follow-Up Card) at canvassed residences when residents 
are not available. 
 

C. Members shall complete a PD Form 374-A (Canvass Follow-Up Sheet) 
documenting all persons contacted as part of the witness canvass. 
 

D. Members shall ensure completed PD Forms 374-A are submitted to their 
check-off official. 
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E. Check-off officials shall ensure completed PD Forms 374-A are submitted 
to their District Investigative Review Officer (IRO) for follow-up. 

 
III. PROVISION 

 
The provisions of this order shall supplement the requirements specified in GO-
SPT-401.01 (Field Reporting System) and shall be adhered to until such time as 
the requirements of this order are incorporated into GO-SPT-401.01.  
 

 
IV. ATTACHMENTS 
 

1. Attachment A: PD Form 374 (Crime Investigation Follow-up Card) 
 

2. Attachment B: PD Form 374-A (Canvass Follow-up Sheet) 

 
 Cathy L. Lanier 
 Chief of Police 
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